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RONNY FOUTS
CERTIFIED PUBLIC ACCOUNTANT

P.O. Box 425
Melrose, NM 88124

(505) 253-4554
Fax: (505) 253-4727

INDEPENDENT ACCOUNTANTS' REPORT ON APPLYING AGREED-UPON PROCEDURES

Sherman Martin, Mayor and

The Village Council

Village of House

and Honorable Hector H. Balderas New Mexico State Auditor

We have performed the procedures enumerated below for the Village of House for the year
ended June 30, 2012. The Village of House was determined to be a Tier 4 entity under the Audit
Act, Section 12-6-3 B (4) NMSA 1978 and Section 2.2.2.16 NMAC. The procedures were
agreed to by the Village of House through the Office of the New Mexico State Auditor. The
Village of House’s management is responsible for the organization's accounting records. This
agreed-upon procedures engagement was conducted in accordance with attestation standards
established by the American Institute of Certified Public Accountants. The sufficiency of these
procedures is solely the responsibility of those parties specified in the report. Consequently, we
make no representation regarding the sufficiency of the procedures described below either for
the purpose for which this report has been requested or for any other purpose. Our procedures
and findings are as follows:

1. Cash
Procedures:

(a) Determine whether bank reconciliations are being performed in a timely manner and
whether all bank and investment statements for the fiscal year are complete and on-
hand.

(b) Perform a random test of bank reconciliations for accuracy. Also, trace ending balances
to the general ledger, supporting documentation and the financial reports submitted to
DFA-Local Government Division (DFA-LGD).

(c) Determine whether the local public body's financial institutions have provided it with the
50% of pledged collateral on all uninsured deposits as required by Section 6-10-17
NMSA 1978, NM Public Money Act, if applicable.

Findings:
The Village of House has one bank account and utilizes Quickbooks to record transactions. All

bank reconciliations are performed within days of receiving the bank statements and all were
complete and on-hand.



Random tests of bank reconciliations revealed that the reconcﬁliations were a_ccurate and
agreed with supporting documentation and with the quarterly financial reports submitted to DFA-
LGD.

The Village of House’s deposits were covered by FDIC for the total amount of their balances of
$196,501.

2. Capital Assets
Procedures:

(a) Verify that the local public body is performing a yearly inventory as required by Section
12-6-10 NMSA1978.

Findings:

The Village of House performed a yearly inventory as required by Section 12-6-10 NMSA 1978
and maintains a capital asset listing.

3. Revenue
Procedures:

Identify the nature and amount of revenue from sources by reviewing the budget, agreements,
rate schedules, and underlying documentation.

(a) Perform an analytical review; test actual revenue compared to budgeted revenue for
the year for each type of revenue.

{b) Amount recorded in the general ledger agrees to the supporting documentation and
the bank statement.

(c) Proper recording of classification, amount, and period per review of supporting
documentation and the general ledger. Perform this revenue work on the same
accounting basis that the local public body keeps its accounting records on, cash basis,
modified accrual basis, or accrual basis.

Findings:

Analytical review and test of actual revenue compared to budgeted revenue for the year for
each type of revenue revealed no exceptions. Amounts recorded in Quickbooks agreed with
supporting documentation and the amounts were properly recorded on a cash basis as to
classification, amount and period per review of supporting documentation.

4. Expenditures

Procedures:

(a) Determine that amount recorded as disbursed agrees to adequate supporting
documentation. Verify that amount, payee, date and description agree to the vendor's
invoice, purchase order, contract and cancelled check, as appropriate.
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(b) Determine that disbursements were properly authorized and approved in compliance
with the budget, legal requirements and established policies and procedures.

(c) Determine that the bid process (or request for proposal process if applicable), purchase
orders, contracts and agreements were processed in accordance with the New Mexico
Procurement Code (Section 13-1-28 through 13-1-99 NMSA 1978) and State

Purchasing Regulations (1.4.1 NMAC) and Regulations Governing the Per Diem and
Mileage Act (2.42.2 NMAC).

Findings:

Amounts recorded as disbursed agreed to supporting documentation. Amount paid, payee, date
and description agreed with the vendor's invoice, purchase order, contract and cancelled check,
as appropriate.

Disbursements were properly authorized and approved in compliance with the budget, legal
requirements and established policies and procedures.

The bid process (or request for proposal process, if applicable), purchase orders, contracts and
agreements were processed in accordance with the New Mexico Procurement Code (Section

13-1-28 through 13-1-99 NMSA 1978) and State Purchasing Regulations (1.4.1 NMAC) and
Regulations Governing the Per Diem and Mileage Act (2.42.2 NMAC ).

5. Journal Entries
Procedures:
(a) Journal entries appear reasonable and have supporting documentation.

(b) The local public body has procedures that require journal entries to be reviewed and
there is evidence the reviews are being performed.

Findings:

The Village of House utilizes Quickbooks to record cash transactions only and did not prepare
journal entries.

6. Budget

Procedures:

(a) Verify, through a review of the minutes and correspondence, that the original budget and

subsequent budget adjustments were approved by the local public body's governing
body and DFA-LGD.

(b) Determine if the total actual expenditures exceeded the final budget at the legal level of
budgetary control; if so, report a compliance finding.

{c) From the original and final approved budgets and general ledger, prepare a schedule of
5



revenues and expenditures - budget and actual on the budgetary basis used by the local
public body (cash, accrual or modified accrual basis) for each individual fund.

Findings:

A review of the minutes revealed that the original budget was approved by the Village of House
and the DFA-LGD. There was one subsequent budget adjustment which was approved by the
DFA-LGD.

Total actual expenditures did not exceed the final budget at the total fund level, the legal level of
budgetary control.

A schedule of revenues and expenditures - budget and actual was prepared on the cash
budgetary basis used by the Village of House.

7. Other Procedures

If information comes to the IPA's attention (regardless of materiality) indicating any fraud, illegal
acts, noncompliance, or any internal control deficiencies, disclose in the report as required by
Section, 12-6-6 NMSA 1978. The findings must include the required content per Section
2.2.2.10 (1) (3) (CINMAC.

Findings

No exceptions were found as a result of applying the procedures described above (regardless
of materiality) indicating any fraud, illegal acts, noncompliance, or any internal control
deficiencies.

We were not engaged to, and did not conduct an audit, the objective of which would be the
expression of an opinion on the accounting records. Accordingly, we do not express such an
opinion. Had we performed additional procedures, other matters might have come to our
attention that would have been reported to you.

This report is intended solely for the information and use of Village of House, the New Mexico
State Auditor's Office and the DFA-LGD and is not intended to be and should not be used by
anyone other than those specified parties.

% Foits COA

Ronny Fouts, CPA
Melrose, New Mexico
November 16, 2012



STATE OF NEW MEXICO

VILLAGE OF HOUSE

Statemnent of Reverues, Expenditures, and Changes
in Cash Balance - Budget and Actual (Non-GAAP)
General Fund

Fo2 the Year Ended June 30, 2012

Revenues:
Property Taxes
NM Gross Receipts Taxes
Cigarette Taxes
Gasoline Taxes
Motor Vehicle
Licenses and Permits
Charges for Services
Miscellaneous
Small Cities Assistance

Total Revenues

Expenditures:
General Government
Public Safety
Public Works
Culture and Recreation
Streets and Drainage
Capital Outlay

Total Expenditures

Excess (deficiency) of revenues cver
expenditures

Other financing sources (uses):
Operating transfers in
Cperating transfers out
Total Other Financing Sources (Uses)

Cash Balance at beginning of year

Cash balance at end of year

Budgeted Amounts
Variance-Favorable
Original Final Actual {Unfavorable)

4,990 $ 4,990 3,851 $ (1,139)
46,658 46,658 21,794 (24,864)
2,123 2,123 702 (1,421)
255 255 364 109

50 50 70 20
5,620 5,620 4,660 (960)
7,738 7,738 6,068 (1,670)
35,000 35,000 35,000 -
102,434 $ 102,434 72,509 $ (29,925)
68,295 S 68,285 62,208 $ 6,087

33,607 33,607 17,286 16,321
2,234 2,234 1,767 487
104,136 104,136 81,261 22,875
(1,702) {1,702) {8,752) (7,050)
89,748 89,748 B3,748 -
88,046 $ 88,046 80,996 $ (7,050)




STATE OF NEW MEXICO

VILLAGE OF HOUSE

Statement of Revenues, Expenditures, and Changes
in Cash Balance - Budget and Actual {Non-GAAP)
Emargency Medical Services

For the: Year Ended June 30, 2012

Revenues:
State Emergency Medical Services
Cther Charge
Total Reveriies
Expenditures:
Public Safety
Capital Qutiay

Total Expenditures

Excess (deficiency) of revenues over
expenditures

Other financing sources (uses):
Operating transfers in
Operating transfers out

Total Other Financing Sources (Uses)

Revenues and Other financing sources over
(under) Expenditures & Other uses

Cash Balance at beginning of year

Cash balance at snd of year

Budgeted Amounts
Varianca-Favorable
Original Finai Actual {Unfavorable)
5,145 $ 5,145 5,145 $ -
5,145 % 5,145 5,145 $ -
5,481 6,481 4,835 1,648
600 500 587 3
7,081 7.081 5,432 1,649
(1,936) (1,938} (287) 1,649
- 3,500 2,509 (991)
- {3.500) (2,508) 991
(1,836) {1,836) (287 1,649
2,329 2,329 2,329 -
393 3 393 2,042 3 1,849




STATE OF NEW MEXICO

VILLAGE OF HOUSE

Statement of Revenues, Expenditures, and Changes
in Cash Balance - Budget and Actuai (Non-GAAP)
Fire Protection Fund

For the Year Ended June 30, 2012

Revenues:
State Fire Alloiment
Miscellanecus

Total Revenues
Expenditures:
Public Safety
Capital Outlay

Total Expenditures

Excess (deficiency) of revenues aver
expenditures

Other financing sources (uses):
Cperating transfers in
Operating transfers out
Total Other Financing Sources (Uses)

Cash Balance at beginning of year

Cash bajance at end of year

Budgeted Amounts
Variance-Favorable
Qriginal Final Actual {Unfavorable}

52,418 5 63,518 66,198 3 2,680
1,000 1,000 5,316 4,316
53,418 $ 64,518 71,514 3 6,996
30,999 41,099 36,868 4,231
28,537 28,537 28,519 18
59,536 69,636 65,387 4,249
(6,118) {5,118) 6,127 11,245
13,013 13,013 13,013 -
6,895 $ 7.895 19,140 $ 11,245




STATE OF NEW MEXICO

VILLAGE GF HOUSE

Schedule of Revenues, Expenditures, and Changes
in Cash Balance - Budget and Actual {Non-GAAP)
Municipal Streets Fund

For the Year Ended June 30, 2012

Revenues:
Gasoline
Other Charges

Total Revenues

Expenditures:
Streets

Total Expenditures

Excess (deficiency) of revenues over
expenditures

Other Financing Sources (Uses)
Transfers In

Transfers Out

Revenues and Other Financing Sources Over
{Under) Expenditures & Qther Uses

Cash Batance at beginning of year

Cash balance at end of year

Budgeted Amounts
Variance-
Favorable
Original Final Actual (Unfavorable)

5,004 3 5,004 5,004 $ -
- - 50 50
5,004 5,004 5,054 50
§,268 5,258 1,239 4,019
5,258 5,258 1,239 4,019
{254) {254) 3.815 4,069
(254} (254) 3,815 4,069
18,646 18,646 18,646 -
18,392 $ 18,392 22,461 $ 4,069
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STATE OF NEW MEXICC

VILLAGE OF HOUSE

Schedule of Revenues, Expenditures, and Changes
in Cash Balance - Budget and Actual {Non-GAAP)
Cemetery Fund

For the Year Ended June 30, 2012

Revenues:

Charges for Services

Total Revenues

Expenditures:
Health and culture

Total Expenditures

Excess (deficiency) of revenues over

expenditures
Other Financing Sources (Uses)
Transfers in

Transfers Out

Revenues and Other Financing Sources Over
{Under) Expenditures & Other Uses

Cash Balance at beginning of year

Cash balance at end of year

Budgeted Amounts

Variance-
Favorable
Qriginal Final Actual (Unfavorable)

1,000 s 1,000 1,150 $ 150
1,000 1,000 1,150 150
1,311 1,311 671 640
1,311 1,311 B71 640
(311) (311) 479 790
(31 (311) 479 790
2,568 2,568 2,568 -
2257 $ 2,257 3,047 $ 790
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STATE OF NEW MEXICO

VILLAGE OF HOUSE

Schedule of Revenues, Expenditures, and Changes
in Cash Balance - Budget and Actual (Non-GAAP)
Infrastructure Fund

For the Year Ended June 30, 2012

Revenues:
Taxes
Miscellaneous

Total Revenues

Expenditures:
Public Works

Total Expenditures

Excess (deficiency) of revenues over
expenditures

Other Financing Sources (Uses)
Transfers In

Transfers Out

Revenues and Cther Financing Sources Over
{Under) Expenditures & Other Uses

Ccash Balance at beginning of year

Cash balance at end of year

Budgeted Amounts
Variance-
Favorable
Original Final Actual {Unfavorabie)
2,300 3 2,300 1,069 {1.231)
2,300 2,300 1,069 (1,231)
3,500 3,500 - 3,500
3,500 3,500 - 3,500
(1,200} {1,200) 1,069 2,269
(1,200) (1,200) 1,069 2,269
4,205 4,205 4,205 -
3,005 $ 3,005 5,274 5 2,269
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STATE OF NEW MEXICO

VILLAGE OF HOUSE

Schedule of Revenues. Expenditures, and Changes
in Cash Balance - Budget and Actual (Non-GAAP)
Proprietary Fund - Water and Sewer Fund

For the Year Ended June 30, 2012

Revenues:
Utility Charges for Service
Miscellaneous

Total Revenues
Expenditures:
Perscnal services
Operating expenses
Capital Cutlay

Total Expenditures

Excess {deficiency) of revenues over
expenditures

Other Financing Sources (Uses)
Transfers In

Transfers Qut

Revenues and Other Financing Sources Over
{Under) Expenditures & Other Uses

Cash balance at beginning of year

Cash balance at end of year

Budgeted Amounts
Variance-
Favorable
Qriginal Final Actual (Unfavorable)

17,720 3 17,720 17,074 $ (846)
1,093 1,003 878 (215)
18,813 18,813 17,952 (861)
5,781 5,781 5213 568
15,836 15,836 14 549 1,287
21,617 21,617 19,762 1.8585
(2,804) (2.804) (1,810) 994
(2.804) (2,804) (1,810) 994
56,455 56,455 56,455 -
53,651 3 53,651 54,645 $ 994
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STATE OF NEW MEXICO

VILLAGE OF HOQUSE

Schedule of Revenues, Expenditures, and Changes
in Cash Balance - Budget and Actual {Non-GAAP}
Proprietary Fund - Solid Waste Fund

For the Year Ended June 30, 2012

Revenues:
Taxes
Charges for services

Total Revenues

Expenditures:
Public Works

Total Expenditures

Excess (deficiency) of revenues over
expenditures

Other Financing Sources (Uses)
Transfers In

Transfers Out

Revenues and Other Financing Sources Over
{Under) Expenditures & Other Uses

Cash Balance at beginning of year

Cash balance at end of year

Budgeted Amounts

Variance-
Favorable
Qriginal Final Actuat (Untavorable}

1,145 1,145 534 $ (611}
1,146 1,145 535 &11)
3,006 3,096 1,313 1,783
3,006 3,096 1,313 1,783
(1.951) (1,851) (778) 1,172
{(1.951) (1.951) (778) 1,172
5773 5773 5,773 -
3,822 3,822 4,995 5 1,172
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STATE OF NEW MEXICO
Village of House

Schedule of Findings and Responses
For the Year Ended June 30, 2012

SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS

None

IV. CURRENT FINDINGS

None
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STATE OF NEW MEXICO
Village of House

Exit Conference
For the Year Ended June 30, 2012

EXIT CONFERENCE

The contents of this report were discussed on November 16, 2012 with Anita Allen, Village
Clerk/Treasurer, Sherman Martin, Mayor and Ronny Fouts, CPA.

M P e, CTH

Ronny Fouts, CPA
Melrose, New Mexico
November 16, 2012
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