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RONNY FOUTS
CERTIFIED PUBLIC ACCOUNTANT
P.O. Box 425
Melrose, NM 88124

(505) 253-4554
Fax: (505) 253-4727

INDEPENDENT ACCOUNTANTS’ REPORT ON APPLYING AGREED-UPON PROCEDURES

Sherman Martin, Mayor and

The Village Council

Village of House

and Honorable Hector H. Balderas New Mexico State Auditor

We have performed the procedures enumerated below for the Village of House for the year
ended June 30, 2011. The Village of House was determined to be a Tier 4 entity under the Audit
Act, Section 12-6-3 B (4) NMSA 1978 and Section 2.2.2.16 NMAC. The procedures were
agreed to by the Village of House through the Office of the New Mexico State Auditor. The
Village of House's management is responsible for the organization's accounting records. This
agreed-upon procedures engagement was conducted in accordance with attestation standards
established by the American Institute of Certified Public Accountants. The sufficiency of these
procedures is solely the responsibility of those parties specified in the report. Consequently, we
make no representation regarding the sufficiency of the procedures described below either for
the purpose for which this report has been requested or for any other purpose. Our procedures
and findings are as follows:

1. Cash
Procedures:

(a) Determine whether bank reconciliations are being performed in a timely manner and
whether all bank and investment statements for the fiscal year are complete and on-
hand.

{b) Perform a random test of bank reconciliations for accuracy. Also, trace ending balances
to the general ledger, supporting documentation and the financial reports submitted to
DFA-Local Government Division (DFA-LGD).

(c) Determine whether the local public body's financial institutions have provided it with the
50% of pledged collateral on all uninsured deposits as required by Section 6-10-17
NMSA 1978, NM Public Money Act, if applicable.

Findings:
The Village of House has one bank account and utilizes Quickbooks to record transactions. All

bank reconciliations are performed within days of receiving the bank statements and all were
complete and on-hand.
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Random tests of bank reconciliations revealed that the reconc'!liations were apcurate and
agreed with supporting documentation and with the quarterly financial reports submitted to DFA-
LGD.

2. Capital Assets
Procedures:

(a) Verify that the local public body is performing a yearly inventory as required by Section
12-6-10 NMSA1978.

Findings:

The Village of House performed a yearly inventory as required by Section 12-6-10 NMSA 1978
and maintains a capital asset listing.

3. Revenue

Procedures:

Identify the nature and amount of revenue from sources by reviewing the budget, agreements,
rate schedules, and underlying documentation.

(a) Perform an analytical review; test actual revenue compared to budgeted revenue for
the year for each type of revenue.

(b) Test 50% of the total amount of revenues for the following attributes:

Amount recorded in the general ledger agrees to the supporting documentation and the
bank statement. Proper recording of classification, amount, and period per review of
supporting documentation and the genera! ledger. Perform this revenue work on the
same accounting basis that the local public body keeps its accounting records on, cash
basis, modified accrual basis, or accrual basis.

Findings:

Analytical review and test of actual revenue compared to budgeted revenue for the year for
each type of revenue revealed no exceptions. Amounts recorded in Quickbooks agreed with
supporting documentation and the amounts were properly recorded on a cash basis as to
classification, amount and period per review of supporting documentation.

4. Expenditures

Procedures:

(a) Select a sample of cash disbursements and test the total amount of expenditures for the
following attributes:

(b) Determine that amount recorded as disbursed agrees to adequate supporting

documentation. Verify that amount, payee, date and description agree to the vendor's
invoice, purchase order, contract and cancelled check, as appropriate.

4



(c) Determine that disbursements were properly authorized gnd approved in compliance
with the budget, legal requirements and established policies and procedures.

(d) Determine that the bid process (or request for proposal process if applicable), purchase
orders, contracts and agreements were processed in accordance with the New Mexico
Procurement Code (Section 13-1-28 through 13-1-99 NMSA 1978) and State
Purchasing Regulations (1.4.1 NMAC) and Regulations Governing the Per Diem and

Mileage Act (2.42.2 NMAC).

Findings:

Amounts recorded as disbursed agreed to supporting documentation. Amount paid, payee, date
and description agreed with the vendor's invoice, purchase order, contract and cancelled check,

as appropriate.

Disbursements were properly authorized and approved in compliance with the budget, legal
requirements and established policies and procedures.

The bid process (or request for proposal process, if applicable), purchase orders, contracts gnd
agreements were processed in accordance with the New Mexico Procurement Code (Section

13-1-28 through 13-1-99 NMSA 1978) and State Purchasing Regulations (1.4.1 NMAC) and
Regulations Governing the Per Diem and Mileage Act (2.42.2 NMAC ).

5. Journal Entries
Procedures:

(a) If non-routine journal entries, such as adjustments or reclassifications, are posted to the
general ledger, test significant items for the following attributes:

(b) Journal entries appear reascnable and have supporting documentation.

(c) The local public body has procedures that require journal entries to be reviewed and
there is evidence the reviews are being performed.

Findings:

The Village of House utilizes Quickbooks to record cash transactions only and did not prepare
journal entries.

6. Budget
Procedures:

(a) Obtain the original fiscal year budget and all budget amendments made throughout the
fiscal year and perform the following:

(b) Verify, through a review of the minutes and correspondence, that the original budget and
subsequent budget adjustments were approved by the local public body's governing
body and DFA-LGD.
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(¢) Determine if the total actual expenditures exceeded the final budget at the legal level of
budgetary control; if so, report a compliance finding.

(d) From the original and final approved budgets and general ledger, prepare a schedule of
revenues and expenditures - budget and actual on the budgetary bgsns used by the local
public body (cash, accrual or modified accrual basis) for each individual fund.

Findings:

A review of the minutes revealed that the original budget was approved by the Village of House
and the DFA-LGD. There were four subsequent budget adjustments which were approved by
the DFA-LGD.

Total actual expenditures did not exceed the final budget at the total fund level, the legal level of
budgetary control.

A schedule of revenues and expenditures - budget and actual was prepared on the cash
budgetary basis used by the Village of House.

7. Other Procedures

If information comes to the IPA's attention (regardiess of materiality) indicating any fraud, illegal
acts, noncompliance, or any internal control deficiencies, disclose in the report as required by
Section, 12-6-6 NMSA 1978. The findings must include the required content per Section
2.2.2.10 () (3) (C)NMAC.

Findings

No exceptions were found as a result of applying the procedures described above (regardless
of materiality) indicating any fraud, illegal acts, noncompliance, or any internal control
deficiencies.

We were not engaged to, and did not conduct an audit, the objective of which would be the
expression of an opinion on the accounting records. Accordingly, we do not express such an
opinion. Had we performed additional procedures, other matters might have come to our
attention that would have been reported to you.

This report is intended solely for the information and use of Village of House, the New Mexico
State Auditor's Office and the DFA-LGD and is not intended to be and should not be used by
anyone other than those specified parties.

Mne LG

Ronny Fouts, CPA
Melrose, New Mexico
November 21, 2011



STATE OF NEW MEXICO
VILLAGE OF HOUSE

Staterent of Revenues, Expenditures, and Changes

in Cash Balance - Budget and Actual (Non-GAAP)
General Fund
Far the Year Ended June 30, 2011

Revenues:
Property Taxes
NM Gross Receipts Taxes
Cigarette Taxes
Gasoline Taxes
Motor Vehicle
Licenses and Permits
Charges for Services
Miscellaneous
Small Cities Assistance

Total Revenues

Expenditures:
General Government
Public Safety
Public Works
Culture and Recreation
Stresets and Drainage
Capital Outlay

Total Expenditures

Excess (deficiency} of revenues over
axpenditures

Other financing sources (uses):
Operating transfers in
Operating transfers out
Totat Other Financing Sources (Uses}

Cash Balance at beginning of year

Cash balance at end of year

Budgeted Amounts
Variance-Favorable
Original Final Actual {Unfavorable)

2,951 5 2,951 § 4,948 $ 1,998
38,552 38,552 45475 6,923
- R 12 12

. . 2,028 2,028
27 271 281 {10)

40 AD 80 20
18,423 18,423 33,260 14,837
6,729 6,729 5311 (1,418}
35,000 35,000 35,000 -
101,966 $ 101,966 1] 126,356 $ 24,330
65,856 $ 65,655 $ 61,178 $ 4,478
14,437 14,437 11,810 2,627
1,908 1,906 1,376 530
2,054 2,054 2,027 27
84,053 84,053 76,391 7.662
17,913 17,013 49,965 32,052
3,500 3,500 2,509 991
(3,500} (3,500) (2,500) (991)
- - - (991)
39,783 38,783 39,783 -
57,686 $ 57,696 $ 89,748 $ 31,061




STATE OF NEW MEXICO

VILLAGE OF HOUSE

Statement of Revenues, Expenditures, and Changes
in Cash Balance - Budget and Actual (Non-GAAP)
Emergency Medical Services

For the Year Ended June 30, 2011

Revenues:
State Emergency Medical Services
Other Charge
Total Revenues
Expenditures:
Public Safaty
Capital Outlay

Total Expenditures

Excess (deficiency) of revenues over
expenditures

Other financing sources {uses).
Operating transfers in
Operating transfers out

Total Other Financing Sources (Uses)

Revenues and Other finanging sources over
(under) Expenditures & Other uses

Cash Balance at beginning of year

Cash balance at end of year

Budgeted Amounts
Variance-Favorable
Original Final Actual (Unfavorable)

7.708 7.708 7.653 $ {55)
- - 225 225
7,708 7,708 7.878 $ 170
11,660 11,660 9,846 1,814
11,660 11,660 9,846 1,814
(3.952) (3.952) {1,968) 1,984
3,500 3,500 2,509 {991)
(3,500) (3.500) (2,509) 991
{3.852) (3.952) (1,968) 1,984
4,297 4,297 4,297 -
345 345 2,329 $ 1,984




STATE OF NEW MEXICO

VILLAGE OF HOUSE

Statement of Revenues, Expenditures, and Changes
in Cash Balance - Budget and Actual (Non-GAAP)
Fire Protection Fund

For the Year Ended June 39, 2011

Revenues:
State Fire Allotment
Miscellaneous

Total Revenues
Expenditures:
Public Safety
Capital Qutlay

Total Expenditures

Excess {deficiency) of revenues over
expenditures

Cther finanging sources {uses):
Operating transfers in
Operating transfers out
Total Other Financing Sources (Uses)

Cash Balance at beginning of year

Cash balance at end of year

Budgeted Amounts

Variance-Favorable
Qriginal Final Actual {Unfavorable}

52,418 ¥ 52,418 67.549 $ 15,131
175 175 6,029 5,854
52,583 $ 52,593 73578 $ 20,985
32,487 32,497 31,247 1,250
48,5870 48,670 43,670 -
81,167 81,167 78.917 1,250
(28,574) (28,574) (6,339) 22,235
19,352 19,352 19,362 -
(8,222) § (9,222) 13,013 $ 22.235




STATE OF NEW MEXICO

VILLAGE OF HOUSE

Schedule of Revenues, Expenditures, and Changes
in Cash Batance - Budget and Actual (Non-GAAP)

Cemetery Fund
For the Year Ended June 30, 2011

Budgeted Amounts
Variance-
Favorable
Original Fina! Actuai (Unfavorahie)
Revenues:
Charges for Services $ 1,000 $ 1,000 $ 500 ] (500)
Total Revenues 1,000 1,000 500 (500)
Expenditures:
Health and cutture 1,311 1,311 43 1.268
Total Expenditures . 1,311 1,311 43 1,268
Excess (deficiency) of revenues over
expenditures (311) (311) 457 768
Other Financing Sources (Uses)
Transfers in - - - -
Transfers Out - - - -
Revenues and Other Financing Sources Over .
(Under) Expenditures & Other Uses (311) {311) 457 788
Cash Balance at beginning of year 2111 2,119 2,111 -
Cash batance at end of year $ 1,800 $ 1,800 $ 2,568 $ 768
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STATE OF NEW MEXICO

VILLAGE OF HOUSE

Schedule of Revenues, Expenditures, and Changes
in Cash Balance - Budget and Actual (Non-GAAP)
Recreation Fund

For the Year Ended June 30, 2011

Revenues:
Cigarette Tax
Miscellaneous

Total Revenues

Expenditures;
Administration

Total Expenditures

Excess (deficiency) of revenues over
expenditures

Other Financing Sources (Uses)
Transfers In

Transfers Out

Revenues and Other Financing Sources Over
{Under) Expenditures & Other Uses

Cash Balance at beginning of year

Cash balance at end of year

Budgeted Amounts
Variance-
Favorable
Qriginal Final Actual (Unfavorable)
- - 4] 5 6
- - 6 6
322 322 328 {6)
322 322 328 (6)
{322) (322) (322) 12
(322) (322) (322) 12
322 322 322 -
- - $ 12
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STATE OF NEW MEXICO

VILLAGE OF HOUSE

Schedule of Revenues, Expenditures, and Changes
in Cash Balance - Budget and Actual (Non-GAAP)
Infrastructure Fund

For the Year Ended Lune 30, 2011

Revenues;
Taxes
Miscellaneous

Total Revenues

Expenditures:
Public Works

Total Expenditures

Excess (deficiency} of revenues over
expenditures

Other Financing Sources (Uses)
Transfers In

Transfers Out

Revenues and Other Financing Sources Over
{Under) Expenditures & Othar Uses

Ccash Balance at beginning of year

Cash balance at end of year

Budgeted Amounts

Variance-

Favorable
Original Final Actual (Unfavorable)
1,899 $ 1,899 2,240 341
1,899 1,899 2,240 341
4,500 4,500 1,531 2,969
4,500 4,500 1,631 2,969
(2,601) (2,601) 709 3,310
(2,601) {2,601) 709 3,310
3,496 3,496 3,496 -
B95 $ 885 4,205 $ 3,310

13



STATE OF NEW MEXICO

VILLAGE OF HOUSE

Schedule of Revenues, Expenditures, and Changes
in Cash Balance - Budget and Actual (Non-GAAP)
Proprietary Fund - Water and Sewer Fund

For the Year Ended June 30, 2011

Budgeted Amounts
Variance-
Favorable
Qriginal Final Actual (Unfavorable)
Revenues:
Utility Charges for Service 5 15,169 $ 15,169 $ 17,274 ] 2,105
Miscellaneous 1,488 1,488 882 (606)
Total Revenues 16,657 16,657 18,156 1,489
Expenditures:
Personal services 5742 5,742 5,367 375
Operating expenses 6,546 6,548 5,292 1,254
Capital Qutiay - - - -
Total Expenditures 12,288 12,288 10,658 1,629
Excess (deficiency) of revenues over
axpenditures 4,369 4,369 7.457 3,128
Other Financing Sources (Uses)
Transfers in - - -
Transfers Qut - - -
Revenues and Other Financing $Sources Over
{Under) Expenditures & Other lises 4,369 4,369 7,497 3,128
Cash balance at beginning of year 48,958 4B,958 48,958 -
Cash balance at end of year $ 53,327 $ 53,327 $ 56,455 ] 3,128
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STATE OF NEW MEXICO

VILLAGE OF HOUSE

Schedule of Revenues, Expenditures, and Changes
in Cash Balance - Budget and Actual (Non-GAAP)
Proprietary Fund - Solid Waste Fund

For the Year Ended June 30, 2011

Revenues:
Taxes
Charges for services

Total Revenues

Expenditures:
Public Works

Total Expenditures

Excess (deficiency) of revenues over
expenditures

Other Financing Sources {UUses)
Transfers In

Transfers Qut

Revenues and Other Financing Sources Over
{Under) Expenditures & Other Uses

Cash Balance at beginning of year

Cash balance at end of year

Budgeted Amounts
Variance-
Favecrable
Criginal Final Actual (Unfavorabla)
9465 § 946 1,116 170
946 946 1,116 170
3,096 3,096 2,932 164
3,096 3,096 2,932 164
{2,150) {2,150) (1.818) 334
3,500 3,500 2,509
(3,500} {3,500) (2,509)
{2,150} {2,150) (1,816) 334
7.588 7,589 7.589 -
5,439 3 5,439 5773 334
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STATE OF NEW MEXICO
Village of House

Schedule of Findings and Responses
For the Year Ended June 30, 2011

SUMMARY SCHEDULE QF PRIOR AUDIT FINDINGS

10-01 Late Audit Report Resolved

V. CURRENT FINDINGS

None
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STATE OF NEW MEXICO
Village of House

Exit Conference
For the Year Ended June 30, 2011

EXIT CONFERENCE

The contents of this report were discussed on November 28, 2011 with Anita Allen, Village
Clerk/Treasurer, Cathy Ray, Mayor Pro Tem and Ronny Fouts, CPA.

(imy G255, CPA-

Ronny Fouts, CPA
Melrose, New Mexico
November 28, 2011
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