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ROBERT J. RIVERA, CPA, PC

CERTIFIED PUBLIC ACCOUNTANTS
6 CALLE MEDICO, SUITE 4
(505) 983-6002 SANTA FE, NEW MEXICO 87505-4761 FAX (505) 983-6474

INDEPENDENT AUDITOR’S REPORT

State of New Mexico -

House Chief Clerk’s Office

Santa Fe, New Mexico
and

Mr. Hector H. Balderas

New Mexico State Auditor

Santa Fe, New Mexico

We have audited the accompanying financial statements of the governmental activities, the major fund,
and the budgetary comparison statement of the General Fund of the State of New Mexico, House Chief
Clerk’s Office, as of and for the year ended June 30, 2008, which collectively comprise the State of New
Mexico, House Chief Clerk’s Office basic financial statements as listed in the table of contents. These
financial statements are the responsibility of the State of New Mexico, House Chief Clerk’s Office's
management. Our responsibility is to express opinions on these financial statements based on our
audit.

We conducted our audit in accordance with auditing standards generally accepted in the United States
of America and the standards applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States. Those standards require that we
plan and perform the audit to obtain reasonable assurance about whether the financial statements are
free of material misstatement. Anauditincludes consideration of internal control over financial reporting
as a basis for designing audit procedures that are appropriate in the circumstances, but not for the
purpose of expressing an opinion on the effectiveness of the agency's internal control over financial
reporting. Accordingly, we express no such opinion. An audit includes examining, on a test basis,
evidence supporting the amounts and disclosures in the financial statements. An audit also includes
assessing the accounting principles used and significant estimates made by management, as well as
evaluating the overall financial statement presentation. We believe that our aldit provides a reasonable
basis for our opinions.

As discussed in Note 1.A., the financial statements of the State of New Mexico, House Chief Clerk’s
Office are intended to present the financial position and changes in financial position of only that portion
of the governmental activities and major fund of the State of New Mexico that is attributable to the
transactions of the State of New Mexico, House Chief Clerk’s Office. They do not purport to, and do
not, present fairly the financial position of the State of New Mexico as of June 30, 2008, and changes
in its financial position for the year then ended in conformity with accounting principles generally
accepted in the United States of America.
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In our opinion, the financial statements referred to above present fairly, in all material respects, the
respective financial position of the governmental activities and the major fund of the State of New
Mexico, House Chief Clerk’s Office, as of June 30, 2008, and the respective changes in financial
position thereof, and the respective budgetary comparison for the general fund for the year then ended
in conformity with accounting principles generally accepted in the United States of America.

In accordance with Government Auditing Standards, we have also issued our report dated October
31, 2008, on our consideration of the State of New Mexico, House Chief Clerk’s Office’s internal control
over financial reporting and on our tests of its compliance with certain provisions of laws, regulations,
contracts, and grant agreements and other matters. The purpose of that report is to describe the scope
of our testing of internal control over financial reporting and compliance and the results of that testing,
and not to provide an opinion on the internal control over financial reporting or on compliance. That
report is an integral part of an audit performed in accordance with Government Auditing Standards
and should be considered in assessing the results of our audit.

The management’s discussion and analysis on pages vii through Xi are not a required part of the basic
financial statements but are supplementary information required by accounting principles generally
accepted in the United States of America and the Governmental Accounting Standards Board. We have
applied certain limited procedures, which consisted principally of inquiries of management regarding
the methods of measurement and presentation of the required supplementary information. However,
we did not audit the information and express no opinion on it.

[l i, 8 pe

Robert J. Rivera, CPA, PC
Santa Fe, New Mexico
October 31, 2008
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STATE OF NEW MEXICO
HOUSE CHIEF CLERK’S OFFICE
Management’s Discussion and Analysis
(Required Supplementary Information)
June 30, 2008

OVERVIEW

Our discussion and analysis of the State of New Mexico, House Chief Clerk’s Office’s financial
performance provides an overview of its financial activities for the fiscal year ended June 30, 2008. It
should be read in conjunction with the financial statements, which follow this discussion and analysis.
This document will assist the reader in the following:

Highlight significant financial issues;

Provide an overview of the Agency’s financial activity;
[dentify changes in the Agency’s financial position;

Identify any material deviation from the approved budget; and
Identify issues and concerns.

USING THIS ANNUAL REPORT

This annual report consists of a series of financial statements. The Statement of Net Assets and the
Statement of Activities provide information about the State of New Mexico, House Chief Clerk’s Office
as a whole and present a longer-term view of its finances. Fund financial statements, for governmental
activities, tell how these services were financed in the short term as well as what remains for future
spending. Fund financial statementis also report the State of New Mexico, House Chief Clerk’s Office’s
operations in more detail than the government-wide statements by providing information about the most
significant funds. Financial data presented in these financial statements is for the activities of the State
of New Mexico, House Chief Clerk's Office as a single agency.

Government-Wide Financial Statements

The government-wide financial statements report all assets and liabilities using the accrual basis of
accounting, which is similar to the accounting used by most private-sector companies. All current year
revenues and expenses are reported regardless of when cash is received or paid.

The government-wide financial statements include all activities of the State of New Mexico, House
Chief Clerk’s Office. State general fund appropriations finance most of these activities. The general
fund is included in the government-wide financial statements.

Fund Financial Statements

The General Fund is considered to be a major fund because only individual governmental or individual
enterprise funds can be considered for major fund status. The Agency’s governmental funds are

required to be established by staie law.

Governmental funds - All of the Agency's basic services are reported in governmental funds, which
focus on the establishment of an appropriation by the state legislature and the expenditures of this
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STATE OF NEW MEXICO
HOUSE CHIEF CLERK'S OFFICE
Management’s Discussion and Analysis
(Required Supplementary Information)
June 30, 2008

USING THIS ANNUAL REPORT (Continued)

money in accordance with a budget. Funds not expended at the year-end revert to the State General
Fund. These funds are reported using an accounting method called modified accrual accounting, which
measures cash and other financial assets that can readily be converted to cash. The difference between
governmental activities and governmental fund are reconciled.

HOUSE CHIEF CLERK’S OFFICE AS AWHOLE

The purpose of the House Chief Clerk's Office service program is to provide statutorily authorized
services, including constituent services, general correspondence, public outreach and pre-session
planning through its permanent interim staff. (See Section 2-14-3 NMSA 1978.) The house leadership
staff are house employees who work under the direction of their respective leaders and are budgeted
through the office of the House Chief Clerk's Office.

Condensed Statement of Net Assets - Governmental Activities

FY 2008 FY 2007 Change

Assets:

Current assets $ 274,488 § 555,397 § (280,909)

Capital assets, net of accumulated depreciation 5,792 6,796 (1,004)

280,280 562,193 {281,913)

Liahilities:

Current liabilities 77,302 69,215 8,087

Due to other state agencies - 341,432 (341,432)

Due to state General Fund 237,720 185,241 52,479

Long-term 21,912 18,634 3,278
Total liabilities 336,934 614,522 (277,588)
Net Assets:

Invested in capital assets 5,792 - 6,796 (1,004)

Unrestricted (62,448) (59,125) (3,321)
Total net assets $ (56,654) $ (52,329) % {4,325)

As summarized in the above table, Net Assets represent the difference between assets and liabilities
of the Agency. The deficit presented in net assets does not mean the agency averspent its funding
authority. It represents the estimated future cost of compensated absences that will be funded and paid
from future appropriations. Compensated absences represent the amount accrued but unused leave
time at current rates to be paid from future appropriations.
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STATE OF NEW MEXICO
HOUSE CHIEF CLERK’S OFFICE
Management’s Discussion and Analysis
(Required Supplementary Information)
June 30, 2008

HOUSE CHIEF CLERK’S OFFICE AS A WHOLE {(CONT’D)

The decrease in government-wide net assets of $4,325 is attributable to a $280,909 decrease in the
investment in State Treasurer General Fund Investment Pool. Liabilities decreased by $280,909. This
is mainly attributable to an amount of $341,432 which was due to the New Mexico Department of
Finance and Administration for errors in postings of payrolls during the prior year in the new SHARE
accounting system. This directly affected the decrease in the investment in the State Treasurer's

General Fund Investment Pool. The House Chief Clerk’s Office had accumulated this excess cash in
error.

Condensed Statement of Activity - Governmental Funds

FY 2008 FY 2007 Change

General revenues and transfers:

General Fund appropriation, net of reversion $ 856,080 § 788,219 § 67,861

Other - compensation appropriation 35,800 36,000 (200)
Total general revenues 891,880 824,219 67,661
Expenses: :

Legislative - Administrative Services 895,201 834,042 61,159

Depreciation expense 1,004 1,005 (1)

896,205 835,047 61,158

Change in net assets {4,325) (10,828) 6,503
Net Assets:
Net assets, beginning (52,329) {41,501} (10,828)
Net assets, ending $ (56,654) $ (52,320) $ {4,325)

The Agency'’s total expenses for government-type activities during the fiscal year include depreciation
and an accrual for compensated absences. The change in net assets does not reflect an over
expenditure of appropriated funds, but reflects the reporting difference from a budgetary basis of
accounting to a full accrual method of accounting that more closely resembles for-profit businesses.

Revenues increased by $67,661and expenses increased by $61,158. The changes in revenues and
expenses were not significant.
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STATE OF NEW MEXICO
HOUSE CHIEF CLERK’S OFFICE
Management’s Discussion and Analysis
(Required Supplementary Information)
June 30, 2008

ANALYSIS OF FINANCIAL POSITION

The Agency receives 100% of its governmental fund revenues from appropriations from the state
legislature. These funds are expended by the Agency based on a budget submitted and approved by
the state legislature and the Governor. The financial position of the State of New Mexico, House Chief
Clerk’s Office has remained stable as a result of this year’s operations.

ANALYSIS OF BALANCES AND TRANSACTIONS OF INDIVIDUAL FUNDS

The Agency maintains one governmental fund. The governmental fund receives an appropriation from
the state legisiature and the expenditures of this money are in accordance with a budget. Unused
appropriations at year end revert to the State General Fund.

GENERAL FUND BUDGETARY HIGHLIGHTS

The State of New Mexico, House Chief Clerk’s Office operates one governmental fund in which all
activity related to Chief Cierk’s Office is recorded. The following summary presents the difference
between results of operations for the governmental activities in the Statement of Net Assets, compared
to the Statement of Revenues and Expenditures in the fund financial statements.

Governmental fund expenditures differs from the government-wide expenses as follows:

FY 2008 FY 2007 Change
Governmental fund expenditures $ 891,880 § 824,219 § 67,661
Increase (decrease) in liability for -
compensated absences 3,321 9,823 (6,502)
Excess of depreciation over capital outlay 1,004 1,005 {1)
Agency government-wide expenses $ 896,205 § 835,047 § 61,158

The annual operating budget is monitored by the Department of Finance and Administration. During
the fiscal year, there were no adjustments to the original budget. Comparison of actual expenditures
on a budgetary basis to approved budget amounts is presented below:

Budget
Original Adjustment  Budgeted Actual
Budget Requests Amount Amount

Perscnal services/femployee benefits $ 929,600 % 929600 $ 929,600 $ 791,594

Contractual services 141,600 141,600 141,600 63,849
Other 58,400 58,400 58,400 36,437
Total $ 1,129600 $ 1,120,600 % 1,120,600 $ 821,880




STATE OF NEW MEXICO
HOUSE CHIEF CLERK’S OFFICE
Management’s Discussion and Analysis
(Required Supplementary Information)
June 30, 2008

GENERAL FUND BUDGETARY HIGHLIGHTS (CONT'D)

The budget is projected for the appropriation process during the Legislative Session. Actual amounts
will vary from the projection. Any unexpended appropriations revert to the General Fund.

CAPITAL ASSET ADMINISTRATION
The following is a summary of capital asset balances at fiscal year end:

June 30, 2008

Total capital investment $ 20,453
Total accumulated depreciation (14.661)
Capital assets, net of depreciation $_ 5792

The following is a summary of capital asset activity during the fiscal year ending:
June 30, 2008

Capital asset purchases $ -
Capital asset disposals ‘ -
Depreciation expense 1,004

Long-Term Debt

The House Chief Clerk's Office had long-term debt at June 30, 2008, for compensated absences
amounting to $21,912. This was an insignificant increase of $3,278 from the prior year.

ECONOMIC FACTORS AND NEXT YEAR'S BUDGET

The fiscal year 2009 appropriation included budget to fund increases for salaries and benefits for the
House Chief Clerk’s Office. '

CONTACTING THE AGENCY'S FINANCIAL MANAGEMENT

The financial report is designed to provide citizens, taxpayers, customers, legislators and creditors with
a general overview of the Agency's finances and to demonstrate the Agency’s accountability for the
funds it receives. If you have any questions about this report or need additional financial information
contact:

‘House Chief Clerk’s Office
100 State Capitol
Santa Fe, NM 87501
(505) 986-4751
steve.arias@nmlegis.gov

-Xi-
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STATE OF NEW MEXICO
HOUSE CHIEF CLERK'S OFFICE
Statement of Net Assets
June 30, 2008

Assets:
Investment in the State Treasurer General Fund Investment Pool (note 2)
Capital assets (net of accumulated depreciation) (note 3)

Total assets

Liabilities:
Accounts payable
Accrued salaries payable
Payroll taxes payable
Payroll beneits payable
Due to State General Fund (note 5)
Compensated absences:
Due within one year
Due after one year

Total liabilities
Net Assets:
Invested in capital assets

Unrestricted (deficit) (note 11)

Total net assels

The accompanying notes are an integral part of the financial statements.

-

Exhibit A

Governmental
Activities

$ 274,488
5,792

280,280

1,863
15,802
7,328
11,675
237,720

40,534
21,912

336,934

5,792
(62,446)

$ (56,654)




STATE OF NEW MEXICO
HOUSE CHIEF CLERK'S OFFICE
Statement of Activities
For the Year Ended June 30, 2008

Expenses:
Legislative:
Administrative services
Depreciation

- Total expenses

General Revenues/transfers:
Transfers:

State General Fund appropriations
Operating transfers in-compensation appropriation
Operating transfers out - reversions - fiscal year 2008

Total general revenues and transfers
Change in net assets

Net Assets:
Net assets, beginning

Net assets, ending

The accompanying notes are an integral part of the financial statements.

-2-

Exhibit B

Governmental
Activities

895,201
1,004

896,205

1,093,800
35,800
(237,720)

891,880

(4,325)

(52,329)

(56,654)




Assets:

Investment in the State Treasurer General fund Investment Pool (note 2)

Liabilities:
Accounts payable

Accrued salaries payable

Payroll taxes payable

Payroll benefits payable

Due to State General Fund (note 5)

Total liabilities

Fund Balances:
Unreserved

Total fund bélances

Total liabilities and fund balances

Amounts reported in the Statement of Net Assets (Exhibit A) differ because:
Fund Balances - Governmental Funds

Capital assets used in governmental activities are not financial rescurces and
therefore, are not reparted in the funds, net of accumulated depreciation

Compensated absences are not reported in the fund financial statements

Net assets of Governmental Activities

The accompanying notes are an integral part of the financial statements.

STATE OF NEW MEXICO
HOUSE CHIEF CLERK'S OFFICE

Balance Sheet

Governmental Funds

June 30, 2008

-3-

Exhibit C

General Fund

$ 274,488
$ 1,963
15,802
7,328
11,675
237,720
274,488
$ 274 A88
$ -

5,792

(62,446)

$ (66,654)




Exhibit D
STATE OF NEW MEXICO
HOUSE CHIEF CLERK'S OFFICE
Statement of Revenues, Expenditures and Changes in Fund Balances-
Governmental Funds
For the Year Ended June 30, 2008

General Fund

Expenditures:
Legislative:
Current:
Personal services and employee benefits $ 791,594
Contractual services 63,849
Other 36,437
Capital outlay -
Total expenditures 891,880
Other Financing Sources (uses):
Transfers:
State General Fund appropriations 1,093,800
Compensation appropriation 35,800
Reversions - Fiscal year 2008 (note 5) (237,720)
Total ather financing sources (uses) 891,880

Net change in fund balance -

Fund Balances:
Fund balance, beginning -

Fund balance, ending $ -

The accompanying notes are an integral part of the financial statements.
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STATE OF NEW MEXICO
HOUSE CHIEF CLERK'S OFFICE

Reconciliation of the Statement of Revenues, Expenditures, and

Changes in Fund Balances to the Statement of Activities
For the Year Ended June 30, 2008

Amounts reported for governmental activities in the statement of net assets
are different because:

Net Change in Fund Balances - Total Governmental Funds

Governmental funds report capital outlays as expenditures. However, in the
statement of activities the cost of those assets is ailocated over their estimated
useful lives and reported as depreciation expense:

Capital outlay

Depreciation expense

Some items reported in the Statement of Activities do not require the use of current
financial resources and, therefore, are not reported as expenditures in
govemmental funds. These activities are the increase in compensated absences.

Change in Net Assets - Governmental Activities

The accompanying notes are an integral part of the financial statements.

5~
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Exhibit E

General
Fund

(1 ,504)

(3,321)

(4,325)




Exhibit F
STATE OF NEW MEXICO
HOUSE CHIEF CLERK'S OFFICE
Statement of Revenues and Expenditures - Budget and Actual (Budget Basis)
General Fund
For the Year Ended June 30, 2008

Budgeted Amounts Actual Variance
Budget Favorable
Original Final Basis (Unfavorable)
Revenues:
State General Fund $ 1,093,800 $§ 1,093,800 $ 1,093,800 $ -
Other financing sources 35,800 35,800 35,800 -
Total revenues $ 1,129,600 $ 1,129,600 $ 1,129600 $ -
Expenditures:
Personal services and
employee benefits $ 929,600 $ 929,600 $ 791,594 § 138,006
Contractual services 141,600 141,600 63,849 77,751
Other 58,400 58,400 36,437 21,963
Total expenditures $ 1129600 $ 1,129,600 § 891,880 $ 237,720

Reconciliation of GAAP basis to budget basis expenditures:

GAAP basis expenditures $ 891,880
Adjustments:
None -
Budget basis expenditures $ 891,880
Note:

The actual expenditures on the budget basis do not include any accounts payable that required a
request to pay prior-year bills out of the FY 2009 budget.

The accompanying notes are an integral part of the financial statements.

-6-



STATE OF NEW MEXICO
HOUSE CHIEF CLERK’S OFFICE
Notes to the Financial Statements
June 30, 2008

Summary of Organization and Significant Accounting Policies

The financial statements of the State of New Mexico, House Chief Clerk’s Office {House Chief
Clerk) have been prepared in conformity with accounting principles generally accepted in the
United States of America (GAAP) as applied to governmental units. The Governmental Accounting
Standards Board (GASB) is the accepted standard-setting body for establishing governmental
accounting and financial reporting principles. The financial statements for the year ended June 30,
2008, represent fiscal year 2008 of the State of New Mexico. The more significant accounting
policies of the House Chief Clerk are described below:

A. Financial Reporting Entity

The House Chief Clerks’ Offices Interim Funds of the House of Representatives was created
by the Laws of 1993, Chapter 3, Sections 1-4, (Section 2-14-1 to 2-14-4, New Mexico
Statutes Annotated, 1978 Compilation).

During the interim, the chief clerk elected by the House of Representatives shall perform the
following duties:

1.
2.
3.

Assistance with general correspondence, within guidelines of the Legislative Council;
Conduct pre-session training for the staff of the respective houses;

Perform pre-session duties necessary to assist the legislature in preparing for session
in accordance with directions of the Legislative Council and in coordination with the
Legislative Council Service;

Perform routine legislative requests for constituents regarding the availability of and
access to existing programs and services of state government within guidelines
established by the Legislative Council;

Maintain accurate inventories of the property of the respective houses in cooperation
with the Legislative Council Service;

Perform public outreach functions necessary to educate the public about the legislature
and the respective houses, including coordinating with the state department of public
education and post-secondary educational institutions on educational program
development regarding the legislative branch of government;

Serve on the coordinating group of the integrated legislative information system; and
Receive requests from members of the House for changes affecting the members’
office spaces in the State Capitol prior to the request being presented to the building
subcommittee of the Legislative Council.

The House Chief Clerk is a component unit of the primary government, State of New Mexico.
These financial statements present the financial position and results of operations of only
those Statewide Human Resources, Accounting and Management Reporting System
(SHARE) funds over which the House Chief Clerk has oversight responsibility. The House
Chief Clerk does not have any component units.
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STATE OF NEW MEXICO
HOUSE CHIEF CLERK'’S OFFICE
Notes to the Financial Statements
June 30, 2008

Summary of Organization and Significant Accounting Policies (Cont’d)

B.

Basic Financial Statements - Government-Wide Statements

The House Chief Clerk’s basic financial statements include both government-wide (reporting
the House Chief Clerk as a whole, excluding fiduciary activities) and fund financial
statements (reporting the House Chief Clerk’s major funds). Both the government-wide and
fund financial statements categorize primary activities as governmental. The House Chief
Clerk's general fund is classified as a governmental activity.

In the government-wide Statement of Net Assets, the governmental column is reported on
a full accrual, economic resource basis, which recognizes all long-term assets and
receivables as well as long-term debt and obligations. The House Chief Clerk’s net assets
are reported in two parts - invested in capital assets, net of related debt; and unrestricted net
assets.

The government-wide Statement of Activities reports the gross cost of the House Chief
Clerk’s function. The function is supported by general government revenues
(intergovernmental revenues). This government-wide focus is more on the sustainability of
the House Chief Clerk as an entity and the change in the House Chief Clerk’s net assets
resulting from the current year's activities. When an expense is incurred for purposes for
which both unrestricted and restricted net assets are available, restricted net assets are used
first, then unrestricted.

Basic Financial Statements - Fund Financial Statements

The financial transactions of the House Chief Clerk are reported in the individual fund
financial statements. The accounts of the House Chief Clerk are maintained on the basis of
funds as established by state statutes or account groups, each of which is considered a
separate accounting entity. The operations of each fund are accounted for with a separate
set of self-balancing accounts that comprise its assets, liabilities, fund balance, revenues,
and expenditures. Government resources are allocated to and accounted for in individual
funds based on the appropriate state statutes and the purposes for which they are to be
spent and the means by which spending activities are controlled. The following funds types
and account groups are utilized by the House Chief Clerk:

Governmental Funds

The focus of the governmental funds’ measurement (in the fund statements) is upon
determination of financial position and changes in financial position (sources, uses, and
balances of financial resources) rather than upon net income. The following is a description
of the governmental funds of the House Chief Clerk:

General Fund - The General Fund is the general operating fund and only major fund of the
House Chief Clerk. The fund is used to account for all financial resources except those
required to be accounted for in another fund.

8-



STATE OF NEW MEXICO
HOUSE CHIEF CLERK’S OFFICE
Notes to the Financial Statements
June 30, 2008

Summary of Organization and Significant Accounting Policies (Cont’d)

D.

Basis of Accounting

Basis of accounting refers to the point at which revenues or expenditures/expenses are
recognized in the accounts and reported in the financial statements. It relates to the timing
of the measurements made regardless of the measurement focus applied. The
governmental fund of the House Chief Clerk’s Office follows FASB statements and
interpretations issued on or before November 30, 1989, Accounting Principles Board
Opinions, and Accounting Research Bulletins, unless those pronouncements conflict with
GASB pronouncements.

Accrual

Governmental activities in the government-wide financial statements are presented using the
economic resources measurement focus and the accrual basis of accounting. Revenues
are recognized when earned and expenses are recognized when incurred.

Modified Accrual

The governmental funds financial statements are presented using the current financial
resources measurement focus and the medified accrual basis of accounting. Under the
modified accrual basis of accounting, revenues are recorded when susceptible to accrual;
i.e., both measurable and available. “"Available” means collectible within the period or within
60 days after year end. Expenditures are generally recognized under the modified accrual
basis of accounting when the related liability is incurred.

Investment in the State Treasurer General Fund Investment Pool

Pooled cash and investments are on deposit with the State of New Mexico, Office of the
State Treasurer General Fund investment pool. The State Treasurer’s scope of authority for
the types of investments which may be made with state funds is statutorily defined and
governed by the State Treasurer’'s Investment Policy approved by the State Board of
Finance.

Net Assets/Fund Equity

In the government-wide financial statements, net assets consist of three components:
invested in capital assets, net of related debt; restricted; and unrestricted. The Senate Chief
Clerk's office has no capital assets, and no restricted assets. Therefore, all remaining net
assets are reported as unrestricted.

In the fund financial statements, reservations of fund balance are created to either (1) satisfy
legal covenants that require that a portion of the fund balance be segregated, or (2) identify
the portion of the fund balance that is not appropriable for future expenditures. The
governmental fund financial statements report no reserved or unreserved fund balance as
of June 30, 2008.
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STATE OF NEW MEXICO
HOUSE CHIEF CLERK’S OFFICE
Notes to the Financial Statements
June 30, 2008

Summary of Organization and Significant Accounting Policies (Cont’d)

G.

Capital Assets

Capital assets are recorded as expenditures in the governmental funds and capitalized at
cost in the Statement of Activities. The valuation basis for capital assets are historical cost,
or where historical cost is not available, estimated historical cost based on replacement.

Depreciation of capital assets is computed and recorded by the straight-line method.
Estimated useful lives of the various classes of depreciable capital assets are as follows:
furniture and fixtures, 10-12 years. During the 2005 Regular Legislative Session, HB 1074
amended Section 12-6-10, NMSA 1978, changing the capitalization threshold for movable
chattel and equipment from items costing more than $1,000 to items costing more than
$5,000 effective June 17, 2005.

Compensated Absences

Accumulated vacation leave that is expected to be liquidated with expendable available
financial resources is reported as an expenditure and a fund liability of the governmental
fund that will pay it. Amounts of accumulated vacation leave that are not expected o be
liqguidated with expendable available financial resources are reported as long-term liabilities.
No expenditure is reported for these amounts. In accordance with the provisions of
Statement of Financial Accounting Standards No. 43, Accounting for Compensated
Absences, no liability is recorded for nonvesting accumulating rights to receive sick pay
benefits. However, a liability is recognized for that portion of accumulating sick leave benefits
that employees may convert to cash. :

Budgetary Procedures and Accounting

The House Chief Clerk follows these procedures in establishing the budgetary data reflected
in the financial statements:

The State Legislature makes annual appropriations for the House Chief Clerk’s Office. Legal
compliance is monitored through the establishment of a budget and a financial control
system which permits budget-to-actual comparison. Expenditures by “appropriation unit”
may not legally exceed appropriations. Budgeted line-item classifications may be amended
upon approval from the State Budget Division.

The basis of accounting for the budget, as appropriaied by the State Legislature and
approved by the State Budget Division, differs from the basis of accounting required by
GAAP. The budget for the General Fund is adopted on a modified accrual basis of
accounting. However, there is statutory exception. The budget is adopted on the modified
accrual basis of accounting except for accounts payable accrued at the end of the fiscal year
that do not get paid by the statutory deadline per Section 6-10-4 NMSA 1978. Those
accounts payable require approval to pay prior year bills out of the FY 2008 budget. AtJune
30, 2008, there were none. There were no reconciling items between the budget basis to the
GAAP basis of accounting. All of the unexpended and unreserved appropriations made to
the House Chief Clerk revert to the State General Fund.
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STATE OF NEW MEXICO
HOUSE CHIEF CLERK’S OFFICE
Notes to the Financial Statements
June 30, 2008

Investment in the State Treasurer General Fund Investment Pool

Pooled cash and investments of $274,488 are on deposit with the State of New Mexico, Office of
the State Treasurer General Fund investment pool. In general, state statutes require that all
deposits held by the State Treasurer be collateralized at a minimum level of 50 percent. Pooled
cash and investments is comprised of the reconciled account balance at the State of New Mexico,
Office of the State Treasurer, House Interim account #74400.

Balance Balance
Name of” Account Agency SHARE per Depository per
Depository Name Number Fund # Investment Pool Books
State State of NM 11500 74400 $274,488 $274,488
Treasurer House
Chief Clerk

The State Treasurer’s General Fund investment pool June 30, 2008, audited financial statements
were not available as of October 31, 2008. Based on the State Treasurer’s unaudited information,
the management of the House Chief Clerk has presented pooled cash and investments at a value
which approximates fair value as required by GASB No. 31, Accounting and Financial Reporting
for Gertain Investments and for External Investment Pools.

Capital Assets

The following is a summary of changes in capital assets for the year ended June 30, 2008:

Balance Balance
06/30/2007 Additions Deletions Transfers 06/30/2008

Furniture and equipment  $ 20,453 $ - $ - $ - $ 20,453
Accumulated depreciation (13,657) (1,004) - - (14,661)
Total capital assets 5 6796 §_ (1,004)$ - 0§ - g 5,792

Capital assets are not subject to any related debt.
Depreciation expense was charged to governmental activities as follows:

General Government $ 1,004

Long-Term Liabilities

Qualified employees are entitled to accumulate annual leave as follows: Unlimited accumulated
annual leave may be carried forward into the beginning of the calendar year. When employees
terminate, they are compensated for accumulated unpaid annual leave as of the date of
termination, up to a maximum of 240 hours.
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STATE OF NEW MEXICO
HOUSE CHIEF CLERK’S OFFICE
Notes to the Financial Statements
June 30, 2008

4. Long-Term Liabilities (Cont’d}

Qualified employees are entitled to accumulate sick leave at the rate of 3.69 hours per pay period.
Employees who have accumulated 600 hours of unused sick leave are entitled to be paid for
unused sick leave in excess of 600 hours at a rate equal to fifty percent (50%) of their hourly rate
of pay for up to 120 hours of sick leave. Payment for unused sick leave may be made only once
per fiscal year on either the payday immediately following the first full pay period in January or the
first full pay period in July.

Immediately prior to retirement from the service, employees who have accumulated 600 hours of
unused sick leave are entitled fo be paid for unused sick leave in excess of 600 hours at a rate
equal to fifty percent (50%) of their hourly rate for up to 400 hours of sick leave.

The following is a summary of changes in long-term liabilities for the year ended June 30, 2008:

Amounis
Balance Balance Due Within
06/30/2007  Additions (Deletions) 06/30/2008 One Year

Compensated absences $ 59,125 $ 74175 $ (70,654 % 62,446 % 40,534

The General Fund is used to liquidate long-term liabilities.

5. Reversions

Reversions due to the State General Fund from unused appropriations are comprised of the
following at June 30, 2008:

Total
Balance June 30, 2007 $ 185,241
Additions (Deletions):
Reversion - FY 2008 237,720
Payments - FY 2007 {185,241)
Balance June 30, 2008 $ 237,720
6. Transfers
Inter-agency transfers for the year ended June 30, 2008, consist of the following:
To From
Agency/Fund Amount Agency/Fund Amount Purpose

11500/74400 $ 1,093,800 34100/62000 $ 1,093,800 Compensation adjustment
(Laws 2007, HB2, CH. 28, Sec. 9)

11500/74400 35,800 34100/85300 35,800 General Fund appropriation
: {Laws 2007, HB1, Sec. 7)
34100/85300 185,241 11500/74400 185,241 Reversion of FY 2008 appropriation
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STATE OF NEW MEXICO
HOUSE CHIEF CLERK’S OFFICE
Notes to the Financial Statements
June 30, 2008

Pension Plan - Public Employees Retirement Association

Plan Description. Substantially all of the House Chief Clerk’s full-time employees participate in a
public employee retirement system authorized under the Public Employees Retirement Act
(Chapter 10, Article 11, NMSA 1978). The Public Employees Retirement Association (PERA} is
the administrator of the plan, which is a cost-sharing multiple-employer defined benefit retirement
plan. The plan provides for retirement benefits, disability benefits, survivor benefits and cost-of-
living adjustments to plan members and beneficiaries. PERA issues a separate, publicly available
financial report that includes financial statements and required supplementary information for the
plan. That report may be obtained by writing to PERA, P.O. Box 2123, Santa Fe, NM 87504-2123.
The report is also available on PERA's website at www.pera.state.nm.us.

Funding Policy. Plan members are required to contribute 7.42% of their gross salary. The House
Chief Clerk’s Office is required to contribute 16.59% of the gross covered salary. The contribution
requirements of plan members and the House Chief Clerk's Office are established in State statute
under Chapter 10, Article 11, NMSA 1978. The requirements may be amended by acts of the
legislature. The Office’s contributions to PERA for the fiscal years ending June 30, 2008, 2007 and
2006 were $98,175, $92,275, and $85,677, respectively, which equal the amount of the required
contributions for each fiscal year.

Post Employment Benefits - State Retiree Health Care Plan

Plan Description. The House Chief Clerk’s Office contributes to the New Mexico Retiree Health
Care Fund, a cost-sharing multiple-employer defined benefit postemployment healthcare plan
administered by the New Mexico Retiree Health Care Authority (RHCA). The RHCA provides
heaith care insurance and prescription drug benefits to retired employees of participating New
Mexico government agencies, their spouses, dependents, and surviving spouses and dependents.
The RHCA Board was established by the Retiree Health Care Act (Chapter 10, Article 7C, NMSA
1978). The Board is responsible for establishing and amending benefit provisions of the healthcare
plan and is also authorized to designate optiocnal andfor voluntary benefits like dental, vision,
supplemental life insurance, and long-term care policies.

Eligible retirees are: 1) retirees who make contributions to the fund for at least five years prior to
retirement and whose eligible employer during that period of time made contributions as a
participant in the RHCA plan on the person's behalf unless that person retires before the
employer's RHCA effective date, in which the event the time period required for employee and
employer contributions shall become the period of time between the employer’s effective date and
the date of retirement; 2) retirees defined by the Act who retired prior to July 1, 1990; 3) former
legislators who served at least two years; and 4) former governing authority members who served
at least four years.
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STATE OF NEW MEXICO
HOUSE CHIEF CLERK’S OFFICE
Notes to the Financial Statements
June 30, 2008

Post Employment Benefits - State Retiree Health Care Plan {Cont'd)

The RHCA issues a publicly available stand-alone financial report that includes financial statements
and required supplementary information for the postemployment healthcare plan. That report and
further information can be obtained by writing to the Retiree Health Care Authority at 4308 Carlisle
NE, Suite 104, Albuguerque, NM 87107,

Funding Policy. The Retiree Health Care Act (Section 10-7C-13 NMSA 1978) authorizes the
RHCA Board to establish the monthly premium contributions that retirees are required to pay for
healthcare benefits. Each participating retiree pays a monthly premium according to a service
based subsidy rate schedule for the medical plus basic life plan plus an additional participation fee
of five dollars if the eligible participant retired prior to the employer’'s RHCA effective date or is a
former legislator or former governing authority member. Former legislators and governing authority
members are required to pay 100% of the insurance premium to cover their claims and the
administrative expenses of the plan. The monthly premium rate schedule can be obtained from the
RHCA or viewed on their website at www.nmrhca.state.nm.us.

The Retiree Health Care Act (Section 10-7C-15 NMSA 1978) is the statutory authority that
establishes the required contributions of participating employers and their employees. The statute
requires each participating employer to contribute 1.3% of each participating employee’s annual
salary; each participating employee is required to contribute .65% of their salary. Employers joining
the program after January 1, 1998, are also required to make a surplus-amount contribution to the
RHCA based on one of two formulas at agreed-upon intervals.

The RHCA plan is financed on a pay-as-you-go basis. The employer, employee and retiree
contributions are required to be remitted to the RHCA on a monthly basis. The statutory
requirements for the contributions can be changed by the New Mexico State Legislature. The
House Chief Clerk's Office contributions to the RHCA for the years ended June 30, 2008, 2007, and
2006 were $7,545, $7,231, and $6,714, respectively, which equal the required contributions for
each year.

Risk Management

The House Chief Clerk is exposed to various risks of loss related to torts; theft of, damage to, and
destruction of assets; errors and omissions; and natural disasters for which the agency carries
insurance (Workers Compensation, Unemployment Compensation, Employee Liability, and
Transportation Property) with the State of New Mexico Risk Management Division {RMD) of the
General Services Department.
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STATE OF NEW MEXICO
HOUSE CHIEF CLERK’S OFFICE
Notes to the Financial Statements
June 30, 2008

Net Assets Deficit

GASB #34 requires capitalized assets, net of accumulated depreciation, and the inclusion of long-
term debt in the Government-wide financial statements, resulting in an unrestricted net asset deficit
of ($62,446). This deficit is created by compensated absence liabilities which will be paid from
subsequent years State General Fund Appropriations.
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ROBERT ]. RIVERA, CPA, PC

CERTIFIED PUBLIC ACCOUNTANTS
6 CALLE MEDICO, SUITE 4
(505) 983-6002 SANTA FE, NEW MEXICO B7505-4761 FAX (505) 983-6474

REPORT ON INTERNAL CONTROL
OVER FINANCIAL REPORTING AND ON COMPLIANCE AND
OTHER MATTERS BASED ON AN AUDIT OF FINANCIAL
STATEMENTS PERFORMED IN ACCORDANCE
WITH GOVERNMENT AUDITING STANDARDS

State of New Mexico -

House Chief Clerk’s Office
and

Mr. Hector Balderas

New Mexico State Auditor

Santa Fe, New Mexico

We have audited the financial statements of the governmental activities, the major fund, and the
respective budgetary comparison of the State of New Mexico, House Chief Clerk's Office, as of and for
the year ended June 30, 2008, and have issued our report thereon dated October 31, 2008. We
conducted our audit in accordance with auditing standards generally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing Standards,
issued by the Comptroller General of the United States.

Internal Control Over Financial Reporting

In planning and performing our audit, we considered the State of New Mexico, House Chief Clerk’s
internal control over financial reporting as a basis for designing our auditing procedures for the purpose
of expressing our opinions on the financial statements, but not for the purpose of expressing an opinion
on the effectiveness of the State of New Mexico, House Chief Clerk’s internal control over financial
reporting. Accordingly, we do not express an opinion on the effectiveness of the State of New Mexico,
House Chief Clerk’s internal control over financial reporting.

A control deficiency exists when the design or operation of a control does not allow management or
employees, in the normal course of performing their assigned functions, to prevent or detect
misstatements on a timely basis. A significant deficiency is a control deficiency, or combination of control
deficiencies, that adversely affects the House Chief Clerk’s ability to initiate, authorize, record, process,
or report financial data reliably in accordance with generally accepted accounting principles such that
there is more than a remote likelihood that a misstatement of the entity’s financial statements that is more
than inconsequential will not be prevented or detected by the State of New Mexico, House Chief Clerk's
internal control. -
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A material weakness is a significant deficiency, or combination of significant deficiencies, that results in
more than a remote likelihood that a material misstatement of the financial statements will not be
prevented or detected by the State of New Mexico, House Chief Clerk’s internal control.

Our consideration of the internal control over financial reporting was for the limited purpose described in
the first paragraph of this section and would not necessarily identify all deficiencies in the internal control
that might be significant deficiencies or material weaknesses. We did not identify any deficiencies in
internai control over financial reporting that we consider to be material weaknesses, as defined above.

Compliance and Other Matters

As part of obtaining reasonable assurance about whether the State of New Mexico, House Chief Clerk's
financial statements are free of material misstatement, we performed tests of its compliance with certain
provisions of laws, regulations, contracts, and grant agreements, noncompliance with which could have
a direct and material effect on the determination of financial statement amounts. However, providing an
opinion on compliance with those provisions was not an objective of our audit, and accordingly, we do not
express such an opinion. The resulis of our tests disclosed no instances of noncompliance or other
matters that are required to be reported under Government Auditing Standards.

This report is intended solely for the information and use of the State of New Mexico, House Chief Clerk’s
management, others within the agency , the State Auditor, the New Mexico Department of Finance and
Administration, and the New Mexico Legislature, and is not intended to be and should not be used by
anyone other than these specified parties.

/QMG] /Qﬂ«— b, P

Robert J. Rivera, CPA, PC
Santa Fe, New Mexico
October 31, 2008
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STATE OF NEW MEXICO
House Chief Clerk
Schedule of Findings and Responses
June 30, 2008

PRIOR-YEAR AUDIT FINDINGS
a. Repeated in current-year

None

b. Resolved and not included in current-year

Finding 2007-1 - Accounting System - SHARE
Finding 2007-2 - Late Delivery of Audit Report to State Auditor's Office

CURRENT-YEAR FINDINGS PERTAINING TO THE FINANCIAL STATEMENTS WHICH ARE
REQUIRED TO BE REPORTED

None
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STATE OF NEW MEXICO
House Chief Clerk
June 30, 2008

Financial Statement Preparation

The financial statements were prepared by the independent certified public accountant performing the
audit, with the assistance of the Legislative Council Service staff. Management s responsible for ensuring
that the books and records adequately support the preparation of financial statements in accordance with
generally accepted accounting principles and that records are current and in balance. Management has
reviewed and approved the financial statements.

Exit Conference

An exit conference was held on December 10, 2008, to discuss the audit. The following individuals were
in attendance:

State of New Mexico - House Chief Clerk

Representative Ben Lujan, Speaker of the House
Stephen Arias, House Chief Clerk
Kathy Pacheco-Dofflemeyer, Assistant Director for Administration

Audit Firm (Robert J. Rivera, CPA, PC)

Robert J. Rivera, CPA
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